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Study Training Log
This form is developed by the Amsterdam UMC - Clinical Monitoring Center and intended for the use of study staff members involved in the conduct of investigator initiated studies sponsored by Amsterdam UMC only. 

Please follow the instructions on the final page to complete the log.

	Study title (acronym)

	Prevention of opioid-induced constipation in patients with metastatic cancer

	Dossier number (ABR) 
	NL80508.029.22

	Site
	      

	Department
	Medical Oncology

	Principal investigator
	


	Date (ddMMMyyyy)
	Type of training (e.g. presentation, self-training)
	Protocol 

version/date
	Training topic(s)


	Name trainer

and study role*
	Signature trainer
	Name trainee

and study role*
	Signature trainee

	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


*PI = Principal Investigator, Co-I = Co-Investigator, CRC = Clinical Research Coordinator, RN = Research Nurse, P = Pharmacist, CRA = Clinical Research Associate, DM = Data manager 
	General remarks, if applicable: 




Guidance and important notes:

· All staff delegated to significant study related duties must show evidence of education and training appropriate to the role to confirm that they are qualified to perform the delegated task. The training should either be documented on this log or a training certificate can act as proof of training.
· Training in protocol amendments should also be documented on the study training log or alternatively the study team can be informed via email including a summary of changes. 

· Information entered in all sections of the log should be legible and correct. The signature column needs to be handwritten. 

· The log must be updated in a timely manner as personnel are added or study roles and responsibilities change. 
· Date (format: ddMMMyyyy): Record the date of training. No study related tasks can be performed prior to training.

· Type of training: Record the type of training (e.g. presentation or self-training). 


· Protocol version/date: Record the protocol version and/or date. 

· Names: Print or write legibly the full legal names of the site staff members who will be trained. Always record only one name per line.

· Signature: Each individual must sign in the column next to their name.  

· If extra space is required for any fields, use the next line below.

· If extra rows are needed in the completion of this log then, duplicate the second page of the study training log and number pages accordingly (2a,2b,etc).
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